
 

 

 

EVENT PLANNING & ENGAGEMENT INTERN 

The Sustainability Institute is searching for a motivated and enthusiastic 
UWL Junior or Senior student intern to join our team. This hybrid role oƯers 
a unique opportunity to support the planning, promotion, and 
implementation of Sustainability Institute events and programs including La 
Crosse’s annual Earth Fair alongside our team. If you are interested in 
building your project management, communication, and event planning 
skills while contributing to a beloved community event, we want you! 

 

What You'll Be Supporting: Key Responsibilities 

We're looking for someone who can help support our planning eƯorts while bringing creativity and energy to the event 
experience. Your core responsibilities will include: 

 Supporting Event/Program Planning: Assisting our team with event preparation, coordination, and 
implementation of Sustainability Institute programming and events.  

 Earth Fair Planning Committee: Assisting the Earth Fair Planning Committee with all aspects of the annual 
Earth Fair including event preparation, coordination, implementation, and event day support including 
setup/take down and facilitating a hands-on, interaction project or installation during Earth Fair. 

 Community Outreach & Engagement: Helping connect with community partners, volunteers, and attendees 
to encourage participation and engagement. 

 Building Community Buzz: Assisting with promotional eƯorts to help spread the word about Sustainability 
Institute events and increase community involvement. 

 

What You'll Bring: Key Qualities 
These qualities make you a great fit for this role: 

 Creative & Resourceful: You enjoy developing engaging activities and finding creative ways to connect people 
with sustainability. 

 A "Get-It-Done" Attitude & Initiative: You are willing to take ownership of tasks, contribute ideas, and follow 
through on responsibilities. 

 Strong Communicator & People-Person: You enjoy interacting with community members, volunteers, 
partners, and fellow students and can represent the Sustainability Institute in a positive and welcoming way. 

 Interest in Sustainability and Community Impact: You care about environmental issues and want to 
contribute to a successful, high-impact community event. 

 Organized and Detail-Oriented: You can manage multiple tasks, meet deadlines, and help keep projects 
moving forward. 

 Adaptable and Flexible: You are comfortable working in a supportive, hybrid environment and can assist with 
a variety of planning and event-related tasks as needed. 
 

Internship Logistics: Making It Work for You 
We understand you're balancing classes and other commitments. This internship is designed to be flexible while 
providing you with meaningful project and event experience. Here is how the details stack up: 



 Timeline for Impact: You will be joining us from September 30, 2026, through May 14, 2027, allowing you to 
participate in both the planning and implementation of Earth Fair. 

 Time Commitment: Plan for an average of 5 hours per week of focused, project-driven work. Some weeks 
may be lighter, while the months leading up to Earth Fair (March/April) will require additional involvement. 

 Flexible Hybrid Work Style: This is a hybrid position that respects your schedule! 
o Mentorship & Check-ins: You'll have at least one dedicated virtual or in-person check-in/mentoring 

meeting each week with Sustainability Institute staƯ to ensure you have the support you need. 
o Team Collaboration: Be available for one virtual evening meeting per month with the Earth Fair 

Planning Committee (meetings are typically scheduled two weeks in advance). 
o The Big Day: You must be available in-person all day for Earth Fair (April 25, 2027) and related setup 

and take-down activities. (April 23, 24, 26 – these dates are typically a few hours each day) 
 Tools for Success: Reliable access to a computer with internet connectivity is all you need to contribute 

successfully. 
 

Internship Compensation 
This internship is funded through the generosity of the Prairie Springs Endowment Fund at UW–La Crosse. 

The UWL student selected for this internship will receive a total of $2,000 through the Prairie Springs Endowment: 

 $1,000 stipend for Fall Semester 2026 (funds released at the end of the semester through UWL) 
 $1,000 stipend for Spring Semester 2027 (funds released at the end of the semester through UWL) 

 

Interested? Contact us to apply! 
 Applications open: now!  
 Apply on Handshake 
 Have a question? Email Sustainability Institute:  email@sustaininstitute.com 

 
 

About the Sustainability Institute 
The Sustainability Institute is a 501(c)(3) nonprofit based in La Crosse, Wisconsin. We believe that embracing 
sustainability leads to thriving communities. Through programs, partnerships, and events, we educate, connect, and 
support local eƯorts, inspiring action to build a vibrant, resilient community. 

 

About Earth Fair 
Heading into its 19th year, Earth Fair is a free family-friendly event in Myrick Park on the last Sunday in April. Last 
year, more than 2,000 attendees attended Earth Fair bringing our community together through educational exhibits, 
presentations, activities, demonstrations, local vendors, and opportunities to connect with organizations working to 
build a more sustainable future in the 7 Rivers Region. 

 


